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MEETING ROOM SPECIFICATIONS
PROPERTY NAME:  Royal Sonesta Hotel, Cambridge, MA
DAYS AND DATES OF CONFERENCE:  April 4 and 5, 2008
POST AS: 23rd Annual Conference on Macroeconomics

NBER CONTACT PERSON: Rob Shannon

-----------------------------------------------------------------------------------

DAYS AND DATES:  Friday, April 4 & Saturday, April 5, 2008
TIME OF MEETING:  Set by 7:30 AM

SET-UP OF ROOM:    Hollow square for 36 




 Classroom for 10 on three sides




 54 observer chairs at the back

REQUIREMENTS:
LECTERN -- FREESTANDING to the side of rectangle, with mic             (Preferably a clip-on mic that can be used at both the lectern and overhead)




BLACK/WHITEBOARD next to lectern




Additional table for supplies




Coat rack

A/V 

REQUIREMENTS: 
12 MICS ON HOLLOW SQUARE

                
      
5 MICS AROUND CLASSROOM SET-UP




Extension cord and power strip




Sessions will be recorded.  Proper equipment and engineer 
are needed for both days.

REGISTRATION AREA 

REQUIREMENTS:  
One 6 or 8 foot table, skirted, outside meeting room 




Message board with push pins, Waste paper basket




2 CHAIRS

________________________________________________________________

BILLING 

INSTRUCTIONS:  
Bill to Master Account, send bill to:




Rob Shannon




National Bureau of Economic Research




1050 Massachusetts Avenue




Cambridge, MA 02138


